Yr1Bepxaaro

3asenyromuit MBJIOVY n. Jlysruna
/¢ «AUCTEHOKY

bonnapesa 1.B.
IIp.Ne 27/3 ot 31.08.2023r.

IHoJi0:xeHue
0 GpOpMHPOBAHNH, BeICHUH M XPAHCHUH JMYHBIX /IeJ]1 BOCIUTAHHUKOB
MYHUIMTIAJILHOTO 0I0’KETHOT0 JOIIKOJbLHOI0 00pa30BaTeJIbHOT0 YUPeKIEeHNS
nepeBHu Jlysruna «/lerckuii cag « AUCTEHOK»

1.001mue moJ1oKeHus

1.1.ITonoxenue o nopsake (GopMupoBaHusi, BEACHUS, XPAHEHUS U MPOBEPKU JTUUHBIX
JIeJT BOCIIUTAaHHUKOB (nasee - [lonoxkenne) MyHUIIMIAIBHOTO OI0JKETHOTO JTOIIKOJIBHOTO
oOpa3oBarenbHOTO yupexaeHus jaepeBHH Jlysruna «JleTckuid caj « AUCTEHOK» (J1anee —
VYupexxnenue, oOpazoBareiibHas OpraHM3allvs) U YCTAaHABIMBACT €UHBbIC TpeOOBaHUS K
(GhopMHUPOBaHUIO, BEACHUIO, KOHTPOJIIO U XPAHEHUIO JIMYHBIX JIEJI BOCIIUTAHHUKOB.

1.2.Hacrosimiee [lonoxenue pa3paboTaHo B COOTBETCTBUU ¢ DepepaabHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny; denepanbHbiM
3akoHOM o1 27.06.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX»; [Ipukazom
MunuctepctBa oOpasoBanusi u Hayku Poccuiickoit @eneparu ot 30.08.2013 Ne 1014
«O6 ytBepxknmenun Ilopsnka oOpraHM3alid W OCYIIECTBJICHHS 00pa30BaTEIbHOU
JESATETPHOCTH 10 OCHOBHBIM OOIIIE00pa30BaTEIbHBIM MPOTpaMMaM — 00pa30BaTEIbLHBIM
mporpaMMaM JIOIIKOJIEHOTO oOpa3oBaHus»; [Ipukazom MuHHCTEpCcTBa 00pa3oBaHUS H
Hayku Poccuiickoit ®@enepanmu ot 08.04.2014 Neo 293 «O6 yrtBepxknenuu Ilopsiaka
mpuemMa Ha oOydeHHe Mo o0pa30BaTeIbHBIM MPOTPAMMaM JOIIKOJBHOTO 0Opa30BaHU,
YcTaBoM MYHHIIMIAIBHOTO OIOJKETHOTO JOIIKOJIBHOTO 00pa30BATENBLHOTO YUPEKICHUS
nepeHu Jlysruna «JleTckuii caag « AMCTEHOK.

1.3.1lenpto manHOrO IloNMOXKEHMST SBISIETCS peErjiaMeHTanus padoThl C JWYHBIMH
JIeJIaMU BOCIIMTAHHUKOB YUPEXJICHHUS U OINPEAEISIET MOPSAIOK AECUCTBUNA BCEX KAaTErOpUi
pabOTHUKOB 00pa30BaTEIBLHON OpPraHU3aIliH, YUYaCTBYIOIIUX B pabOTe C BBIIICHA3BAHHOMN
JTIOKYMEHTAIIUEN.

1.4 Hacrosimiee IlonoxeHne yTBEp»KIaeTcs 3aBEAYIOIIMM YUPEKICHUEM U SIBISETCS
o0s3aTeNbHBIM JUISI BCEX KaTeropuid €€ TMeNarornyeckux ¢ aJIMHUHUCTPATUBHBIX
paboTHHUKOB. HapyImenue HacTOSIIEro MopsKa pacCMaTPUBAETCS B COOTBETCTBHU C
TpynoBsiM KofekcoM Poccutickon Penepanuu.

1.5.Benenue JUYHBIX JIeJ1 BOCIIUTAHHUKOB BO3JIaraeTcsi Ha 3aBEAYIOIIETO WM Ha
OTBETCTBEHHOE JIUI0, HA3HAYEHHOE TI0 MPHUKA3y 3aBEIYOIIETO.

1.6.Pogutenn (3aKOHHBIE MPEACTABUTENIN) JI€TEM HECYyT OTBETCTBEHHOCTh 3a
MPaBUJIBLHOCTh  TMPEAOCTABISAEMBIX  MEPCOHAIBHBIX  JAHHBIX, WX  TMOJJIUHHOCTD,
CBOEBPEMEHHOE COOOINECHWE 3aBEAYIOIIEMYy WJIM JIMIly OTBETCTBEHHOMY 3a BEIICHUE
JUYHBIX JIe]T 00 UX N3MECHECHUH.

1.7.JInunoe neno SIBISETCS JOKYMEHTOM BOCHUTAHHUKA, W BEJICHHUE €0 00s3aTEIIbHO
JUTSI KQXKI0TO BOCIIUTAHHUKA Y UPEKICHHUS.



1.8.adopmanusi TMYHOTO /Ie7Ia BOCIUTAHHUKA OTHOCHUTCS K TIEPCOHATBHBIM JTaHHBIM
U HE MOJKET MepelaBaThCs TPETHUM JIMIAM 3a UCKIIIOUEHHEM CIIy4aeB, MPeyCMOTPEHHBIX
3aKOHOJIaTEIHLCTBOM.

1.9.01BeTCTBEHHOCTh 3a cOONMIOAeHUE YycTaHOBJIEHHBIX [lonokeHuem TpeOoBaHUM
BO3JIaraeTcsl Ha BCEX JIUI, UMEIOIIUX JIOMYCK K JTUYHBIM JIeJIaM BOCITUTAHHUKOB.

2.Iopsiaok odopMiIeHNs JTMYHOTO J1eJ1a NPH NOCTYIUIEHHH BOCTIMTAHHUKA

2.1.JInuyHOE [ne;m0  3aBOAUTCA 3aBEAYIOIIMM WM OTBETCTBEHHBIM JIMIIOM IIpU
MOCTYIIJIEHUW BOCIIUTAHHUKA B YUpEKICHUE.

2.2.JIluuHOe feno BeAeTcs Ha  OPOTSHKEHUWUM NpeObIBaHHWA BOCIUTAHHUKA B
YupexaeHun.

2.3.JIn4uHOE A€o BOCHUTaHHUKA (POPMUPYETCS U3 CIETYIOUIUX TOKYMEHTOB:

a) 3asBJICHUE poAMTENEH (3aKOHHBIX MpPEJICTaBUTENEH) O MOCTAaHOBKE Ha YYeT MJs
3aYUCIIEHUs peOCHKa;

0) 3asBIEHUE pojuTeNel (3aKOHHBIX IPEACTABUTENCH) O 3aUUCIEHUU peOeHKa B
YupexaeHue;

B) 3asBJIEHUE — corjlacue Ha oOpabOTKy MNEpCOHAJIbHBIX JIaHHBIX BOCIIHUTAaHHUKA,
poauTens (3aKOHHOTO MPEACTABUTES);

I) 3asdBJICHUE O Ha3HAYeHUM (OTKa3e) KOMIEHCAlMM YacTH IUIaThl 3a MPUCMOTP U
yXO0/]1 32 peOCHKOM;

1) CIIpaBKa O COCTaBE€ CEMbU U (WJIM) PETUCTPALMU IO MECTY KUTEJIbCTBA;

€) KOIug JOKYMEHTa, YAOCTOBEPSIOIIET0 JIMYHOCTh POAMUTENS  (3aKOHHOIO
MPEICTABUTENS);

) KOIIHSI CTPAXOBOT'O CBUAETENHCTBA OCYJAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHMUS;

3) KOIHSI CBUAETENIbCTBA O POKIAECHUU peOeHKa (JeTei);

M) 710roBop 00 o00pa3oBaHHMU MO OOpa30BaTENbHBIM MPOrpaMMaM JOIIKOJIBHOIO
o0Opa3oBaHUs.

3.Ilopsiiok BeaeHMsl, yueTa ¥ XpaHeHHs JMUYHBIX JIeJ1 U BblJIaue OT/AeJbHbIX
JTOKYMEHTOB M3 HUX

3.1.Y4eT u xpaHeHHE JIMYHBIX JeJT BOCIIUTAHHUKOB OPTaHU3YETCS C IIEJIbI0 OBICTPOTO U
0€301TMO0YHOT0 TIOMCKA JIMYHBIX JeJd, OOECIEeUeHHs HUX COXPAaHHOCTH, a TaKke
obecrnieueHus1 KOH(OUICHIIMATBHBIX CBEJICHUM, COIEPIKALIUXCS B JOKYMEHTAX JIMYHBIX I,
OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

3.2.I1ocne BBIOBITHSI BOCIIMTAHHUKA U3 YUPEKICHUS TUIHOE SIS0 XPAHUTCS B apXUBE
B TEYEHHUE OJIHOTO T'0JIa, a MOCJIE YeT0 YHUUTOXKAETCS B YCTAHOBICHHOM MOPSIIKE.

3.3.Bbi1aua oTaenbHbIX JOKYMEHTOB U3 JJUYHOTO JieJla MOXKET UMETh MECTO TOJIBKO IO
pa3perieHnio  3aBEIyIONIero 0o0pa3oBaTEbHOM OpraHu3alud. BMecTo BBIJAHHOTO
JIOKYMEHTA B JINYHOM JI€JIe OCTAETCS PaCIlKCKa O €ro U3BJICYEHUH U CPOKE BO3BpaTa.

3.4.Ponutenu (3aKOHHBIC TPEACTABUTENIN) PEOCHKA, SBISIONMIETOCS HWHOCTPAHHBIM
TPOKTAHUHOM WIH JIUIIOM 0€3 TPaKJaHCTBA, JOTIOJTHUTENHHO MPEABIBISIOT 3aBEPEHHBIC B
YCTAHOBJICHHOM TOPSIIKE KOMUU JOKYMEHTA, MOATBEPKIAIOIIETO POACTBO 3asIBUTEINS (MIIH



3aKOHHOCTH MPEJCTaBICHHs MpaB OOYyYarolIerocs), U JAOKYMEHTA, IMOATBEPKIAOIIEro
paBo 3asBUTENS Ha MpeObiBaHue B Poccuiickort denepanuu.

3.5.Bce JOKyMEHTBl MTHOCTPaHHBIE IpaKJaHe U JHIa 0e3 Ipa)kJaHCTBa MPECTABISIOT
Ha PYCCKOM SI3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSAKE MEPEBOJIOM Ha
PYCCKHH SI3BIK.

3.6.JIuuHble fefla BOCOUTAHHUKOB B MEPUOJ NMPEObIBAaHUS B YUPEKICHUU XPAHATCS B
CTPOr0O OTBEAECHHOM MECTE.

3.7.JlocTynn K AMYHBIM JieJlaM BOCIIUTAHHUKOB UMEET TOJBKO 3aBEAYIOIIAN WM JIUIO,
OTBETCTBEHHOE 34 BEJCHUE JIUYHBIX J€]1 BOCIUTAHHUKOB.

3.8.Ilpu cmene ¢damunuu, aapeca W T.T. OPEXHAS HHDOpMaMS 3a4epKUBACTCS
TOPU30HTAIBHON YEPTON, HOBAsI IUILETCS PAAOM.

3.9.3anmucu B JIUYHOM Jelie HEOOXOIMMO BECTH YETKO, aKKypaTHO, (hHOJIETOBOMU
(cuHel) mactoi, 1100 B MEYaTHOM BUJIE.

3.10.He nomyckaercs XpaHeHME NIOCTOPOHHMX JIOKYMEHTOB B JIMYHOM JIE€le
BOCIIUTAHHUKA.

3.11.06mue cBeneHUss O BOCHUTAHHHMKE KOPPEKTUPYIOTCS IO Mepe HW3MEHEHHUs
JAHHBIX.

3.12.JIuunbie nena OJTHOM TPYIIbI HAXOIATCS BMECTE B OJTHOM Marmke.

3.13.JIuuHoe Aeno MMeeT CBOM HOMep M peructpupyercs B JKypHane ydera JMYHBIX
1€ BOCIUTAHHHUKOB.

3.14.JIugnoe neno B 00s3aTEIIBHOM TOPSIKE JOJDKHO COACPKATh BHYTPEHHIOIO OIHCH
TOKYMEHTOB.

4 TlopsaaoK BbIIA4YH JUYHBIX €] BOCIUTAHHUKOB MIPH BHIOBITHH U3 YUpPeKIeHUs B
APYryI0 00pa30BaTeJIbHYI0 OPraHU3aIMI0

4.1.1lpu BbIOBITHM peOCHKA W3 YUPEKICHHS B JPYroe AOIMIKOJBHOE YUpPEkKICHHE
JUYHOE JICJIO BBIJACTCS POAUTENAM (3aKOHHBIM ITPEICTABUTEIISIM ).

4.2.Bblj1ava JIUYHBIX JIEJ1 IPOM3BOUTCS 3aBEIYIOIIUM.

4.3.3aBenyronui perucTpupyeT BblAavy JIMYHOTO jena B JXKypHase ydera TUYHBIX 1€l
BOCITMTAHHUKOB M CTABUT OTMETKY O €TI0 BBHIOBITHH.

4.4.Bpi1aya MTUYHBIX JIeTT OCYIICCTBIISCTCS IOCJE IMOAAYM POJUTEIIIMH (3aKOHHBIMU
MPEJCTABUTEIISIMHI ) 3asIBJICHUS HA UMS 3aBEIYIONIECTO Y UPEIKICHHMS.

5.IMopsaok BHeceHus: u3MeHeHuii B [1oJ105keHHe M MpeKpaleHus: ero JAeiicTBUs

5.1.B Hacrosimee IlonoxkeHue MOTYyT BHOCUTHCS M3MEHEHUS U JIOMOJHEHUS,
BBI3BAHHBIC HW3MEHEHHEM 3aKOHOJIaTeNIbCTBA M TOSBJICHUEM HOBBIX HOPMAaTHUBHO-
MPABOBBIX JOKYMEHTOB M0 BEJACHUIO IOKYMEHTAIIUU B YUPEKICHUH.

5.2.Hacrosimiee IlonoxkeHune mpekpaiiaer CBOE JEWCTBUE MPU PEOPraHU3ALMMU WU
JUKBUJAIUNA Y UPEKICHUS.



BHYTPEHHAA OIIUCH
JOKYMEHTOB, UMEIOIIUXCS B JIMYHOM JIEJIe

q)aMI/IJII/IH, UM BOCIIMTaHHHUKA

Ne KoaunuecTBO
/i HaumenoBanue AOKYMEHTA IHCTOB
1 | 3asBneHue ponautenield (3aKOHHBIX MPEACTABUTENEH) O MOCTAaHOBKE
Ha Y4eT JUIsl 3a4MCIICHHs peOeHKa
2 | 3asBJICHHE POAUTENEH (3aKOHHBIX MPEACTAaBUTENCH) O 3a4KCIICHUU
pebeHka B YupexJieHue
3 | 3asdBlieHHE — coOrJlacueé Ha O0O0pabOTKy NEPCOHAIBHBIX JaHHBIX
BOCITUTAHHUKA, POUTENS (3aKOHHOTO MPEACTABUTEIS)
4 | 3asgBIeHHE O Ha3HAYCHUM (OTKa3e) KOMIIEHCAIIMHU YacTH IUIaThl 3a
IPUCMOTP U YXOJI 38 peOEHKOM
S5 | cupaBka O cocTaBe CeMbH M (WJIM) PErucTpaldd IO MECTY
KUTEJIHCTBA
6 | xomusi JOKyMEHTa, YJOCTOBEPSIIONIETO JUYHOCTb  POJMUTENS
(3akonHoro npeacrasutens), CHUJIC
7 | Komus CBUIETENBCTBA O POKIECHUN PeOCHKA (eTei)
8 | xonuss CHUJIC pebGenka
9 | moroBop 00 0OpazoBaHwH MO 0OPA30BATEILHBIM ITPOTPaMMaM

JIOIIKOJIbHOTO 00pa30BaHMUsI




