ITPUHATO: YTBEP/KJAEHO:

Ha [lemarornueckom CoBete 3aBeyIOMHit
[Ipotokoin Ne 1 ot 31 aBrycra 2023 roga MB/IOYVY n. Jly3runa 1i/c «AUCTEHOKY
[Ipencenarenn
[PazambaeBa A.3../ /bonnapesa U.B./
IIOAITUCH pacmnd)pOBKa Imoarnucu IIOAIINCH paCH_II/I(l)pOBKﬁ IIoaIMucu

ITpuka3z Ne27/3 ot 31.08.2023 roma

MMOJIOKEHUE
0 nmopsiiKke pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX MIPABOBbIX AKTOB
B MYHHUIIUIIAJIbHOM OIOI’KETHOM JOIIKOJbHOM 00pa30BaTeJIbHOM yUpPeKIeHUH
nepeBHu Jlysruna «/lerckmii cag «AUCTEHOK»

1.001mme noJ10KeHus

1.1.]lannoe IlonoxkeHue o mOpsAKe pa3pabOTKU U TPUHATHS  JIOKAIBHBIX
HOPMATHBHBIX TMPABOBBIX AaKTOB B MYHHUIMIAILHOM OIO/HDKETHOM  JIOIIKOJIBHOM
oOpa3oBaTeIbHOM yupexkJaeHun nepeBHU Jlysruna «/lerckuit can «AucteHok» (manee —
[Tonoxxenue) paspadboraHo B cooTBercTBuUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepanuu» (¢ uaMeHeHussMu), TpymaoBoro
konekca PO ([anee - TK P®), I'paxxnanckoro Konekca PO (nmanee - 'K PD), a Takxke
YcTraBoM MYHUITUMIIATBHOTO OFOKETHOTO JIOUIKOJIBHOIO 00pa30BaTENIbHOTO YUPEKACHUS
nepeBun Jlysruna «JleTckuil cajy «AMCTEHOK» W JPYTMMH HOPMAaTUBHBIMHU TPABOBBIMU
aktamu Poccuiickonn ®depepauun, perIaMeHTUPYIOLIUMHU JIESITEIbHOCTh OpPraHU3alNi,
OCYIIECTBJISIONINX 00pa30BaTEIbHYIO IS TEIBHOCTb.

1.2.Hactosimee Ilonoxkenue pa3paboTaHO B IEISX pealu3alvd TpaBa Ha
CaMOCTOSTENILHOE CO3/IaHUe HOPMATHUBHO-TIPABOBOM 0asbl NJisi CBOEHM JESATEIHHOCTH B
paMKax IIOJJHOMOYMH, OTHECEHHBIX 3aKOHOIATEIbCTBOM Pocculickon dPenepanuu K
KOMIIETCHIIMM ~ MYHUIIMIIAJLHOTO  OFO/DKETHOTO  JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO
yupexaeHus aepesau Jlysruna «Jlerckuii can « AucteHok» (nanee — YupexxaeHue).

1.3./larnoe [lonmoskeHre MOTMOMHSAET M KOHKPETU3UPYET MOPSIOK U3TaHUSI JTOKATBHBIX
aKTOB, ONPEACIICHHBIX YCTAaBOM YUpPEXKICHUS, YCTAaHABIMBACT €IWHbIC TPEeOOBAHUS K
HOPMATHUBHBIM  JIOKJIBHBIM aKTaM, HUX TMOATOTOBKE, O(QOPMIICHHIO, MPHUHATHIO,
YTBEPIKJECHUIO, BCTYIUICHUIO B CUJIY, BHECEHUIO M3MEHEHUM M OTMEHE, MyOJuKalluu Ha
oHUIIUAIBHOM caiiTe YUpeKIeHHUS.

1.4.1lenamu u 3agauaMu HacTOAMIETO 110710KEHUS SIBIISIIOTCS :

— HOPMATHUBHO-TIPABOBOE  pEryJaupoBaHHe  oOpa3oBaTEeNbHBIX  OTHOIICHHH B
YupexneHuu;

— CO3J]aHuE€ €AMHON M COTJIACOBAHHOM CHUCTEMBI JIOKAJbHBIX HOPMATHUBHBIX aKTOB
Yupexnenus;

— o0ecreuyeHre TMPUHIIMIA 3aKOHHOCTH B  HOPMOTBOPYECKOM  JEATEIIBHOCTH
Yupexnenus;



— COBEPIICHCTBOBAHME IMPOIIECCa MOATOTOBKH, O(DOPMIICHHUS, MPUHATHS U peaIu3aiuu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;
1.5.JIokanpHbIE aKThI, COOTBETCTBYIOIIHME BCEM TPEOOBAHUSIM 3aKOHOJATeNbcTBA PO,
SBJISIIOTCSL  00SI3aTCIPHBIMM K UCIIOJHEHHIO BCEMH YYacCTHHKaMU 00pa30BaTENIbHBIX
OTHOIIICHMH.
2.0CcHOBHbBIE BH/IbI JIOKAJIbHBIX AKTOB Y UpeKaeHUus

2.1.Jlokanvubiti  akm  YUpexAeHUS TPEACTaBIseT CcOOOW  OCHOBaHHBIM  Ha
3aKOHO/JATENbCTBE O(UIMATIBHBIA TPABOBON MOKYMEHT, MPHUHATHIA B yCTaHOBICHHOM
MOPSAAKE WM PETYJIUPYIOIIMM OTHOLIEHUS B paMKax YupexnaeHus. l[lepedyeHp BuIOB
JIOKaJbHBIX AKTOB, PErJaMEHTUPYIOIIHUX OOpa30BATENbHYIO AESTENbHOCTb, BKIIOYAET B
ceOsl MpHKa3bl, PEIICHUs, IMOJOXKEHMs, NPaBWJIA, MUHCTPYKUMH U JIPYTHE€ JTOKYMEHTBHI.
[IpencraBieHHbIN IEPEYEHb BUAOB JIOKAJIBHBIX AKTOB HE SIBJIICTCS UCUEPIBIBAKOLIUM.

2.2.Ycmae YdpexJeHuss — JIOKaJIbHBIM aKT, Ha OCHOBE KOTOPOTO JEHCTBYET
oOpazoBarenbHasi opraHuzauus. Ero conmepikanue ompenensiercs cr. 25 denepajbHOTO
3akoHna ot 29.12.2012 Ne 273-®3 «O06 ob6pazoanuu B Poccuiickoii denepanium.

2.3.IlIpuka3 — NOKaIbHBINA aKT, U3/1aBAEMbIN 3aBEAYIOLINM AJIs PEIICHUsS OCHOBHBIX U
ONEPATUBHBIX 3a1ad. B 1enonpons3BOACTBE BBIACISIOTCS NPUKA3bl IO OCHOBHOM
JEeSATENbHOCTH, TPUKA3bI IO JINYHOMY COCTaBY, IPUKa3bl IO BOCIIUTAHHUKAM.

2.4.Pewuenue — JIOKaNbHBIA aKT, NPUHUMACMBIH KOJUIETHATBHBIMU OpraHaMu
VYupexxaeHus B LEAX pa3pelieHns] HanboJee BaXKHBIX BOIPOCOB UX JIEATEIbHOCTH. TeKkcT
pELIEHNs COCTOUT U3 ABYX YaCTEN: KOHCTATUPYIOIIEN U PACTIOPAIUTEIBHOM, pa3AeIICHHBIX
cioBoM «PELINJI» («PEILWIIA», «PELIMNIIO», «PEHINJIN»). [Ipn HeobxoaumocTu
KOHCTaTUPYIOIIAsl 4aCTh MOYKET COJAEP/KATh CCHUIKM HA 3aKOHBI U APYrH€ HOPMATHBHBIE
akTbl. PacnopsauTenbHass 4acTh H3/araercs HyHKTamu. PemeHuns MOTyT coaepKaTh
IPWIOKEHUSA, CChUIKA Ha  KOTOpbIE JAaeTcsl B COOTBETCTBYIOLIIMX  ITYHKTax
pacnopsINTENbHOM 4YacTH. PeleHus NOANMCHIBAIOTCS NPENCENATENEM U CEKpETapeM
KOJUIETUAJIbHOTO OpraHa.

2.5.11on0scenue — NOKANbHBIA aKT, YCTAaHABIMBAIOIIUNA IPABOBOM CTaTyC OpraHa
yhOpaBieHUs: YUpexKJIeHUEM, UM OCHOBHBIE MpaBuiia (OPSAAO0K, MPOLEAYPY) peaau3aluuu
JOYV kakoro-nmm6o U3 CBOMX MPaBOMOYHUH.

2.6.IIpasuna — JOKAIBHBIA aKT, PETIAMEHTUPYIOIIUH  OpraHu3allOHHbIE,
OUCUUIUIMHAPHBIE, XO3SMCTBEHHbIE M WHBIE CIEUUAJIbHBIE CTOPOHBI JAESITENbHOCTU
VYupexxnenuss u ero paOOTHUKOB, BOCHUTAHHUKOB M UX pPOJUTENEH (3aKOHHBIX
MpPEICTaBUTENECH ).

2.1.Hucmpykyusa — JOKaJbHBIM aKT, YCTAaHABJIMBAIOUIMN TMOPSIOK U CIOCO0
OCYUIECTBJICHUS, BBINOJHEHUS  KaKUX-TMOO  JIEWCTBMM; COBOKYMHOCTb  MPaBHII
OCYILECTBIICHUS ONPECIIEHHBIX BHUJOB ACSITEIBHOCTH, MPOBEAEHUS paboT, CIIy:KeOHOTO
IIOBEJICHMUS.

WNHcTpyKkiuelt onpenensoT IpaBoBOM cTaTyc (MpaBa, 0053aHHOCTH, OTBETCTBEHHOCTH )
paboTHMKA 1O 3aHMMAaeMON JOJDKHOCTH. WHCTpyKUIMS COJOEpKUT HMIIEpaTUBHbBIC
(moBenUTENbHBIE, HE TOMYCKAIOIINE BHIOOPA) HOPMATUBHBIE MTPEANMCAHUS.

JIOIOKHOCTHBIE  MHCTPYKIUH, pa3padaThiBaeT PYKOBOAMUTENb 00pa30oBaTeNIbHOM
OpraHU3alNH.

2.8.YupexaeHue UMeeT JApyrue creuuduueckue HOPMATUBHBIE JOKYMEHTHI,
pEryaupyrole OTHOUIEHUSI B cepe 00pa3oBaHMs WM KOHKPETU3UPYIOUIUE TOKYMEHTHI,



YKa3aHHBIC B HACTOAIICM ITYHKTC, B 3aBUCMMOCTH OT KOHKPCTHBIX YCJIOBI/Iﬁ ACATCIIBHOCTHU
ACTCKOTO cCala: IIpaBHJIa, PACIIMCAHU:A, IIJIAHBI, Fpa(i)I/IKI/I, MUKJIIOTPpAMMBI, IIPOIr'paMMEBI,
IMOpPAOKHU, ITPOTOKOJIBIL, ITACIIOPTA.

2.9.HOFOBOpBI N HHBIC COITTAICHUS, KOTOPBIC H3AAOTCA yqpe)I(,HGHI/IGM HC
CANHOJINYHO, a4 IIYTCM COIJIaCOBaHUSA C HHBIMH JIMIIaMH, BBICTYIIAIOIIMMU B HHX, B
Ka4yeCTBE CaMOCTOSITCIbHOM CTOPOHBI (HaanMep, TPYAOBBIC HOOTOBOPBLI, JOT'OBOPHI Ha
OKa3aHHC IIIaTHBIX 06p8,30BaTeHI>HI)IX YCIYyI' U T.I[.) HC SABJEAIOTCS JIOKAJIBbHBIMH aKTaMH.

3.HOpﬂIl0K HOATOTOBKH JIOKAJIBHOI'O aKTa

3.1.launnaTopoM MOATOTOBKH JIOKAIBHBIX HOPMATHBHBIX aKTOB MOTYT OBITh:

— YUYpEAUTENb;

— 3aBEIYIOIIUN YUpEKICHUEM,

— YYaCTHHUKHU 00pa30BaTENIbHBIX OTHOILICHU.

3.2.1lpn W30aHUH JIOKAJIBHOTO aKTa 3aBEAYIOIIMM PYKOBOACTBYETCS NPUHLWIIAMHA
3aKOHHOCTH, 000CHOBAaHHOCTH, JIEMOKpATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM MJISI TOATOTOBKH JIOKAJIBHOIO aKTa MOTYT SIBISATHCA W3MEHEHHS B
3aKkoHoAaTeIbCcTBe PD (BHECEHHE M3MEHEHUH, W3aHUE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.ITpoeKT TO0KaIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM HIIU
rpynmnoi pabOTHUKOB IO MOPYUYEHHUIO 3aBEYIOIIETO.

3.5.IloaroToBKa JOKAJIHHOTO HOPMATHUBHOTO aKTa BKIIOYAET B ceOsl H3y4CHHE
3aKOHOAATEIbHBIX W MHBIX HOPMATHMBHBIX AaKTOB, JIOKAJbHBIX HOPMATHBHBIX aKTOB
oOpa3oBaTeNpHON  OpraHu3allui, PErJIAMEHTUPYIONIUX T€  BOMPOCHI,  KOTOPbIE
MIpEANoaraeTcsi OTpa3uTh B MPOEKTE HOBOI'O aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BHIA,
COJIEp>KaHUs U TIPEACTaBICHUE €T0 B MUChbMEHHOU (hopMe.

3.6.IlogroroBka HauboJiee BaXHBIX JIOKAJIBHBIX HOPMATHUBHBIX aKTOB JOJDKHA
OCHOBBIBATHCSI Ha pe3yJibTaTaX aHaIM3a OCHOBHBIX CTOPOH JACSATEILHOCTH YUpexiacHUs,
TEHJECHLMMN €ro pa3BUTHUA U CIOKUBIICKUCS CUTYaIUU.

3.7.Ilo BompocaM mnpuema Ha pabOTy, MEPEBOJOB, YBOJbHEHUH, MPEIOCTaBICHUS
OTIYCKOB, TMOOIIPEHUNA WM TPHUBJICUCHUS] COTPYJHUKOB K AUCHUIUIMHAPHOW WIH
MaTEepUAIBHOW OTBETCTBEHHOCTH U3JAOTCS IIPUKA3bl, B cOOTBETCTBUU ¢ TK PO.

3.8.ITpoeKT JI0KaTbHOTO HOPMATHBHOI'O aKTa MOJJICKHUT 00sS3aTeIbHON MpPOBEpPKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0O TPaMOTHOCTh M TPaBOBOM JKCHEPTHU3E, KOTOPbIC
MPOBOJATCA  YUPESXKICHUEM CaMOCTOSATEIBbHO JMOO C y4acTHEM IPHUBJICUYCHHBIX
CIELUAIIUCTOB.

3.9.IlpoekT JOKaTbHOTO HOPMATUBHOTO aKTa MOXET OBITh TIPEACTABICH Ha
oOCy)X/ICHHE TIyTEeM HalpaBleHUs MPOCKTA 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEIACHUS
COOTBETCTBYIOIIETO COOpaHUsl C KOJIJIEKTUBHBIM OOCYXXJIEHHUEM TMpOEeKTa JIOKAJIBHOTO
HOPMAaTHUBHOIO akTa W T.J. B cilydae coriiacoBaHus MpoeKTa JIOKAJIbHOTO aKTa Ha HEM
npoctasisiercs Bu3a «COI'JIACOBAHOY.

3.10.ITopsimoK MPUHSTHS JOKAIBHBIX aKTOB YCTAHABIMBACTCS Y CTaBOM Y UPEKICHHUS:
YKa3bIBAIOTCS KBOPYM C II€JIbIO YCTAHOBJICHUSI MPABOMOYHOCTH OpraHa caMOyMpaBJICHUs,
(dhopma 1 OPSIAOK TOJIOCOBAHUSI.



3.11.]Ins BBeAeHUS B ACHCTBUE JIOKATHHOTO aKTa M3JACTCS MpHUKa3 3aBeayromiero. B
IPaBOM BEPXHEM YIUIy JIOKAIbHOTO akTa numercs ciioBo «Y TBEPKIIEHO» ¢ ykazanuem
(baMUIIMK PyKOBOJUTENS, 1aThl 1 HOMEpa U3JIaHus MIPUKa3a.

3.12.B VYupexaeHuu CO3AAIOTCA YCIOBUS JUIsI O3HAKOMJICHHMS YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUM C JIOKAJIbHBIMU akTaMu. (O3HAaKOMJIEHUE MOXKET ObITh
IPOBEAECHO MOJ MOANKUCH B CIy4asX, IPEAYCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTAMH,
b0 pasMenieH B OOIIeNOCTYIIHOM MecTe (MH(POPMAlMOHHBIM CTEHJ JAETCKOTO caja,
O(pHUIMATTEHBINA CAaUT TOIIKOJIHLHOTO 00pa30BaTEIIEHOTO YUPSIKIACHHUS).

3.13.M3MeHeHusI B IOKAJBHBIN aKT BHOCSATCS 110 MEPE HEOOXOIUMOCTH.

4./lokyMeHTaJIbHOE 0hopMIiIeHH e

4.1.JlokanbHBIA aKT JIOJDKEH OBITh JTOKyMEHTaldbHO odopmieH. CTpykTypa
JOKAJIBHOTO aKTa JIOJDKHA OOECIEeYuTh JIOTMYECKOE pa3BUTHE TEMbl IPABOBOIO
pEryJIMpOBAHUS.

4.2.06mme TpeboBaHUs K O(POPMIICHHUIO JIOKAJBHBIX AKTOB BKIIIOYAIOT CIIEIYIOIINE
ITOJIOKEHUS:

— JIOKanbHBIM aKT JOJDKEH COJEpkKaTh HAMMEHOBAHWE JIOKAJBbHOIO akKTa W JaTy
W31aHUS.

— Ecnu TpeOyercsi pa3psiCHEHHE LieJIed U MOTHMBOB MPUHATHS JIOKAJIBHOTO aKTa, TO
HEe00XoaMMa BCTYNHTENbHAA YacTh — npeamOyina. [1onokeHns HOpMaTUBHOTO XapaKTepa B
npeaMOyJTy HE BKJIFOUAIOTCA.

— HopmaTtuBHnblie npennucanusi opopMIISIIOTCS B BUJI€ ITYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckumMu u@PpamMu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOpa3aesiThCs
Ha TIOJMYHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYIO WM IU(POBYI0 HYMEPAIHIO.
3HauMuTeNbHbIE MO OO0BEMY JIOKAJIbHBIE aKThl MOTYT JEIUThCS Ha TIJaBbl, KOTOPHIE
HYMEPYIOTCSI pPUMCKUMU IIU(paMU U UMEIOT 3aroJI0BKH.

— Ecnu B OKalbHOM akTe MPUBOAATCS TaOMULbI, TpaQUKU, KapThl, CXEMbI, TO OHU
opopMIISIIOTCST B BUJAE TNPUIOKEHUNA, @ COOTBETCTBYIOLIME NYHKTHI JIOKAJHOTO aKTa
JOJIKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHHUS.

— JloKasibHBII HOPMATHBHBIM aKT M3JIaraercsi Ha TOCYIAapCTBEHHOM s3blke PO wu
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMAM.

— B nokanbHBIX HOPMATHUBHBIX aKTax AAIOTCS OMpPENeeHUsI BBOJUMBIX IOPUINUECKHUX,
TEXHUYECKUX MW JAPYTHX CHEUUATbHBIX TEPMUHOB, €CIM OHHM HE SBJISIOTCA
OOIIEU3BECTHBIMM M HEYNOTpeOJsieMbIMH B 3aKOHOJAATENbcTBE PP U pernoHaibHOM
3aKOHOAATENBCTBE.

5.0cHoBHBIE TPEOOBAHNS K JIOKAJIbHBIM HOPMATHBHBIM AKTAM

5.1.Cpenn mokagbHBIX HOPMATUBHBIX aKTOB 00Pa30BaTEIHLHOM OpPraHM3aIlMi BBICIITYIO
IOPUANYECKYIO CHIIy uMeeT Ycmag. [1o3TOMY, NpuHUMAaeMbIe B YUPEXKACHUH JIOKAIbHBIE
HOPMATUBHBIE aKTbhl, HE IOJDKHBI IPOTUBOPEUYUTH €0 Y CTABY.

5.2.Ilpu MOATOTOBKE JIOKAJIbHBIX HOPMATUBHBIX AKTOB, PETYIUPYIONIUX COLUATIBHO-
TPYAOBBIE OTHOIIEHUSI (HAIpUMEp, KOJUIEKTUBHBIA JOTOBOp, IMpaBWia BHYTPEHHETO
pacropsijika u Jip.) cjieyeT PyKOBOACTBOBATHCS PEKOMEHIAIMSMHU O HUX.



5.3.Ilonootcenue, npaeuna, uncmpykyuu JOIDKHBI COAEpX aThb CIEIYyIOIINE
00s3aTeIbHbIE PEKBU3UTHI:

— 0003HaYeHNEe BH/Ia JOKATHLHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHHUE,

— TpuBI: IPUHATO, YTBEPKICHO, COTTIACOBAHO;

— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHMUIO.

5.4.I1ocmanoenenue NOMKHO COJIEPKATH CIAEAYIONIUE 00s3aTENbHbBIE PEKBU3UTHI:

— 0003HaYeHKE BH/IA JJOKATLHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO U J1aTy IPHUHSITHS;

— TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO;

— JIOJDKHOCTb, (PaMIIIMIO, MHUITUAJIBI U TIOJIITUCH JIUI[A, BBIHECILIETO MOCTAHOBJICHHUE;

— OTTHCK II€YaTH.

5.5.Pewienus TOIKHBI COJIEPKATh CIIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI:

— 0003Ha4YeHHE BH/IA JJOKAIbHOTO HOPMATUBHOI'O aKTa;

— MECTO U J1aTy IPHUHSITHS;

— TEKCT;

— JI0JDKHOCTb, (DaMUIINIO, MHUIIMAJIBI U TIOJIUCH JIMLA, IPUHSABLIETO PEIICHUE;

— OTTHCK II€YaTH.

5.6.IlIpuka3zel u pacnopaxcenus IOTDKHBI COJEPXKaTh CIEIYIONIME O0sS3aTelbHBIC
PEKBU3UTHI:

— o0003HavYeHUE BU/A JIOKATHbHOIO HOPMAaTUBHOTI'O aKTa, €r0 HAUMEHOBAHUE;

— MECTO U J1aTy IPHUHSITHS;

— PErucTpalurOHHBIA HOMED;

— TEKCT;

— JIOJDKHOCTH, (aMWJIMIO, MHUIMAIBI U MOANUCH PYKOBOJIUTENS OOpa3oBaTeIbHOU

OpraHU3aLMH.

[Tpukasbl 1 pacOpsIKEHUSI BHIIOJHAIOTCS HA OJTaHKE Y UpexIeHuUs.

5.7.IIpomokonsl u akmusl TOJKHBI COJIEPKATh CIEAYIOMINE 00s3aTeNbHbIE PEKBU3HUTHI:

— 0003HaYeHHE BUA JIOKAJIbHOIO HOPMATUBHOTO AKTA;

— MECTO U AaTy NPUHATHUS;

— HOMEp;

— CIIMCOK MPUCYTCTBYIOIIMX;

— TEKCT, COJEp>KallMi TOBECTKY JHS, ONHCAHHE XOJAa, MOpsSAKAa W MPOLEAYpb
COBEPILIAEMBIX OIPEACICHHBIX (FIOPUAMYECKH 3HAYUMBIX) JOEHCTBHIA JIMOO OTCYTCTBUE
OTIPE/ICJICHHBIX (DAKTOB;

— JIOJDKHOCTB, (PaMHIIMIO, MHHUIMANBI W TOJIUCH JUUA (JIUI[), COCTAaBUBIIUX WJIH
MPUHUMABIIMX YYaCTHE B COCTABIICHUH ITPOTOKOJIA I aKTa.

5.8.Memoouueckue pekomenoayuu JOTKHBI CONEPKATh CIEAYIOIINE 00sS3aTeIbHbIC
PEKBU3UTHI:

— 0003HaYeHHE BUA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €0 HAMMEHOBAHUE;

— MECTO U AaTy NPUHATHUS;

— TEKCT, COOTBETCTBYIOIMIA €r0 HAaMMEHOBAHUIO M COJEpXKAIIMK YKa3aHUE Ha BH,
HAaUMEHOBAaHWE W JaTy MPUHATUSA TMPaBWJI WIH HHCTPYKLUHHA, HOPMBI KOTOPBIX
Pa3bACHSIOTCA, KOHKPETU3UPYIOTCA WIH JETATU3UPYIOTCS METOANYECKUMU
PEKOMEHJALUSAMU;



— JOJDKHOCTh, (aMWINs, WHUIUAIb Jnna (JIMI), COCTaBUBIIMX METOJNYECKUE
PEKOMEHIAITU Y.

5.9.0Ipocpammbr u naanel TOHKHBI COJCPXKATh CIEAYIONUME O0s3aTeIbHBIC
PEKBHU3UTHI:

— o0003HaUYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBaHUE;

— MECTO U JIaTa IPUHATHUS;

— TEKCT JIOKQJTbHOT'O HOPMAaTUBHOTO aKTa, COOTBETCTBYIOIINNA €0 HAUMEHOBAHHUIO.

5.10, Jonscnocmunan uncmpykyus paObOTHHUKA JOJKHA COJIEPXKATh CIEAYIOITUE
pas3eIbl:

— 0O0IIMEe MOJI0KCHUS,;

— OCHOBHBIE 33/1a4H, MPaBa, MPeJOCTaBIsIeMble PAOOTHUKY U €ro 00sS3aHHOCTH;

— B3aMMO/ICHCTBUS;

— OTBETCTBEHHOCTh 332 HEKAUYeCTBEHHOE H HECBOCBPEMEHHOE  BBIMIOJIHEHUE
(HeucnosiHeHUE) 00A3aHHOCTEN, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIMEH;

— TpeboBaHUs K paOOTHUKY.

6.HOpﬂ)IOK INPUHATHSA H YTBEPKACHUA JIOKAJBHOT0 HOPDMAaTUBHOI'0 aKTa

6.1.JIokaJIbHBI HOPMAaTHUBHBIN AKT, IPOIIEIAIINI IPOLELYPY COIIACOBaHUS, MOJICKHUT
IIPUHATHUIO U YTBEPKICHUIO 3aBEYIOLIUM B COOTBETCTBUU C Y CTABOM Y UPEKIACHUS.

6.2.JIokaJIbHBIE =~ HOpPMAaTHBHBIE  AKThl  YUPEXKIECHHA  MOTYT  IIPUHUMAThCA
pykoBoauTteneM, O0umm codpanueM KoiiekTuBa, [legarornueckum CoBeToM.

6.3.1lpy NpPUHATUM JIOKAJIBHBIX HOPMAaTHBHBIX AaKTOB, 3aTparuBarlOlIMX IIpaBa
BOCIIUTaHHUKOB, YYUTBIBAECTCSI MHEHUE POIUTENBECKOIO KOMHTETA.

6.4.He mnomnexar NPUMEHEHUIO JIOKAJIBHBIE HOPMATHUBHBIE AaKThI, YXYALIAIONIUE
MOJIOKEHUE YYACTHUKOB OOpAa30BATENIbHBIX OTHONIEHWI MO CPAaBHEHUIO C TPYAOBBIM
3aKOHOJIATEIbCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSIMU, a TaKK€ JOKaJIbHbIE
aKTbl, IPUHATHIE C HAPYIICHUEM MOPSAIKA YU€Ta MHEHUS MPECTABUTEILHOTO OpraHa.

6.5 Ilpomenmmii npouenypy NPUHIATUSA JOKAJIBHBIA HOPMAaTUBHBIN aKT YTBEPKIAETCA
pykoBoauTeneM oOpa3zoBaTesibHOM opraHu3zauuu. @DakT yTBepKAeHUS OdopMIsieTcs
npuka3zoM 3asenytoiero 1OV, 3aBepeHHbI TOANUCHIO.

6.6.JlokanbHbIi HOPMATUBHBINA aKT BCTYIAET B CHUJIYy C MOMEHTA, YKa3aHHOTO B HEM,
1100, B CiIy4ae OTCYTCTBUS TaKOTO YKa3aHMsI, 10 UCTEUEHUH 7 KaJeHJApHbBIX THEH ¢ JaTbhl
IPUHATUSA JAHHOIO JIOKAJIBHOIO HOPMATHBHOIO akTa. JlaToil NpUHATHSA JIOKAJIBHOIO
HOPMAaTUBHOTO aKTa, TPEOYIOIIEro YTBEPKICHUS 3aBEAYIOLIUM Y UpEekKIACHUEM, SBISETCS
7laTa TAKOTO YTBEPKICHUS.

6.7.1lociie yTBepKIE€HHs JIOKAIBHOIO HOPMAaTHMBHOIO aKTa IMPOBOJIWUTCA MNPOLEAYpa
O3HAKOMJICHUSI C HHUM YYaCTHUKOB OO0pa30BaTENbHBIX OTHOIICHHWM, Ha KOTOPBIX
pacIpoCTpaHsIOTCS MOJI0KEHUS JAHHOTO JIOKAJIbBHOIO HOPMATUBHOTO aKTa.

6.8.YTBepK/I€HHbIN JIOKAJIbHBIA aKT (MOJOXKEHUE) MOAJEKHUT OIMyOJMKOBAHUIO Ha
obunMaIbHOM caiiTe YupexieHus B TeueHue 10 (ecsti) KajJeHIapHbIX THEH.

7.HOpﬂ}IOK BHECCHUA USMCHCHUSA U )IOHO.]'IHeHI/Iﬁ B JIOKAJIbHbIC AKThbI

7.1.B peiicTBylomMe JIOKaJbHbIE aKThl MOTYT OBITh BHECEHbI HM3MEHEHHUS W



JIOTIOJTHEHUSI.

7.2 IlpennoxxeHre O BHECEHMHM HM3MEHEHUH MOXXET HCXOJIUTh OT JI000ro opraHa H
JIvIla, KOTOPBIM COIMIaCHO HacTodmmeMy IlojokeHni0 MMeeT MpaBO CTaBUTh BOIPOC O
pa3paboTke W MPUHATHH COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JUOO YTBEPXKIaTh ITOT
JOKYMEHT.

7.3.IlopsiioK BHECEHUST U3MEHEHHUM U JOTIOJIHCHHH B JIOKAJIbHBIC aKThI OTPEICIIICTCS B
caMHuX JIOKaJbHBIX akKkTax. B oOCTadpHBIX CJIydasx HW3MEHEHUS U JIOTOJHECHUS
OCYIIECTBIISIFOTCS B CIEAYIOIIEM MOPSIKE:

— BHECEHHME U3MEHEHUW U JOTOJHEHUN OCYIIECTBISIETCS B MOPAIKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMATHUBHOM aKT€, HA OCHOBAaHUU KOTOPOTO BHOCATCS N3MEHEHHS;

— U3MCHCHHUS W JIOTOJHCHHMS B JIOKaJbHbIC AaKThl: IIOJIOXKEHHUS, TPUHATBHIC 0e3
COITIAaCOBaHUS C OpPraHOM yIpaBieHUs (CaMOymnpaBiCHHUs), IpaBUJa, HHCTPYKIIHH,
NpOrpaMMbl, IUJIAHbI, TOCTAHOBJICHUS, PEIICHMS, MPUKA3bl U PACIHOPSIKCHUSA, BHOCATCA
MyTEM HW3JaHUs TPUKa3a 3aBEAYIOIIEr0 O BHECEHHMM W3MECHCHUW WJIM JOINOJHCHUU B
JIOKaJIbHbI HOPMAaTUBHBIN AKT;

— W3MEHEHUS U JOMOJHEHHUS B MTOJIOKEHHUS, PUHATHIC MOCJIE COMIACOBAHUS, BHOCATCS
MyTEM W3JaHUs TPUKa3a 3aBEIYIOMIEr0 YUPEXKICHUEM O BHECEHUM HU3MEHEHUUN WU
JOTIOJTHEHUM B JIOKAJIBHBIN aKT C IPEABAPUTEIIBHBIM MTOJTYYEHUEM OT HETO COIJIACHS.

7.4 I3MeHeHUs U IOTIOTHEHHUS B JIOKAJIbHBIM aKT BCTYMNAIOT B CHIIY C JaThl, YKa3aHHOU
B MPUKA3€ 0 BHECEHUW U3MEHECHUM WJIM JIOTIOJIHEHUHM B JIOKAJIbHBIM HOPMATUBHBIN aKT, a B
Clly4ae OTCYTCTBHS YKA3aHUsI B HEM JaThl — [0 UCTECYEHUIO 7 KAJICHJIAPHBIX JHEU C JaThI
BCTYIUUICHUA MIPUKa3a O BHECEHUW U3MEHEHHUH WJIA JOTIOJITHEHUH B JIOKAJIbHBIA aKT B CHITY.

7.5.I3MeHeHnsT U JOMOJHEHUS B IPEANHCaHUs W TpeOOBaHUS, MPOTOKOJIBI U AKTHI,
METOIMYECKUE PEKOMEHIAIINH, aKThl O TTPU3HAHUHM JIOKAJbHBIX aKTOB YTPATUBIIMMHU CHITY,
HE BHOCSTCH.

8.0TBeTCTBEHHOCTD

8.1.3a HeucnoaHEeHNEe WM HEHAJIekKAIlee NCIOTHEHNEe TPeOOBaHUH, YCTaHOBICHHBIX
B JIOKQJIbHBIX aKTaX YUpEXKJICHUS, COTPYAHUKHA HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
YcraBom, TpynoBbeIM KogekcoM Poccuiickoit denepanni.

8.2.3a  HeucmoJIHEHWE  WJIM  HEHAJIeXKallee  HCIOJHEHHE  OOS3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonoskeHueM, paOOTHUKM JCTCKOTO Cajia, Y4YacTBYIOIIHE B
pa3paboTKe JIOKAIBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C JEHCTBYIOITUM
TPYAOBBIM 3aKOHOJIATEICTBOM.

9./lelicTBHE JIOKAJIbHBIX AKTOB

9.1.JlokanpHble aKThl YUpeKIeHUsl IEHCTBYIOT TOJBKO B Tpeienax JAOMIKOJIBHOTO
00pa30BaTEIBLHOIO YUPESKIACHUS U HE MOTYT PETyJIMPOBaTh OTHOIICHUS, CKJIAIbIBAFOIIIHECS
BHE 00pa3oBaTeIbHOM OpraHu3aIuu.

9.2.JlokanbHble aKThl YUPEKJICHUS YTPAuUBAIOT CHITY (IMOJHOCTHIO WJIM B OTACIIHHOM
YacTH) B CIASAYIONIUX CIIyYasx:

— BCTYIUICHHE B CHJIy aKTa, IPU3HAIOLIETO JAHHBIA JIOKAJbHBIM AKT yTPaTUBILIUM
CUIy;



— BCTYIUICHME B CHJIy JIOKaJbHOTO akTa OOJbLIEH HOPUAMYECKONM CHIIbI, HOPMBbI
KOTOPOTO MPOTUBOPEYAT MOJOKEHUSIM JAHHOTO JIOKAIBHOTO aKTa;

— IPU3HAHHE CYJIOM WJIM UHBIM YIIOJIHOMOYEHHBIM OPraHOM TOCYIApCTBEHHOW BJIACTH
JIOKAJIbHOTO aKTa Y YpeKICHUS IPOTUBOPEYALUM JEHCTBYIOIIEMY 3aKOHOAATEIbCTBY.

9.3.JIokanbHBIN aKT, YTPATHBIIHI CHITY, HE TTOIJICKHUT UCTIOTHEHUIO.

10.3aka0unTe/IbHBIC MOJIOKEHUS

10.1.Hactosimee IlonmoskeHue  sBNSETCS  JIOKAJIbHBIM  HOPMATHBHBIM  aKTOM,
npuHumaetcs Ha [lenarornueckom CoBere U yTBepxkaaeTcs (1100 BBOAUTCS B JIEHCTBUE)
PUKA30M 3aBEAYIOLIETO YUpPEKICHUEM.

10.2.Bce wu3MeHeHHMssT U JIONOJIHEHHUsA, BHOCHMMbIe B Hactosiee [lonoxeHue,
o(OpMIIAIOTCSI B TUCBMEHHON (POpME B COOTBETCTBUU JCHCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccuiickon denepanum.

10.3.[TonokeHre MpUHUMAETCS HAa HEOMPEIeTICHHBIN CpoK. I3MeHeHUs 1 JOTIOTHEHUS
Kk llomoxeHnto npuHMMarOTCs B TOpsake, npexycMorpeHHoMm 1.10.1. Hacrosmero
[Tonoxenus.

10.4.Tocne mpunustus IlomoxeHus (WM W3MEHEHWH W JOMOJHEHWH OTICIBHBIX
MyHKTOB W pa3/elioB) B HOBOM pEAAKUUU MPEeAbIayllias peJakius aBTOMaTUYECKU
yTpauuBaEeT CHUILY.
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